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2016-2017 Grant Program Information & Guidelines

The Kentfield Schools PTA is pleased to offer our eighth year of the Grant Program. With the Grant Program, KSPTA can offer specific funding and greatly enhance the educational experience of our students through a streamlined process. KSPTA encourages innovative ideas for education and hopes that grants will meet the needs of our schools, teachers, and students interested in trying new things in the classroom. Any KSPTA member, including parents and students, may submit a grant request.

The application deadline is WEDNESDAY, OCTOBER 5th at 3:00pm. This year, KSPTA has budgeted $5,000 to award in grants. Because this amount is lower than in prior years, we suggest that grant proposals be $500 or less. If you have any questions about a proposal you are considering, please contact Grant Coordinator, Caroline Wabl, at KSPTAGrants@gmail.com. Funds will be awarded and available shortly after KSPTA’s November General Membership meeting and must be used during this school year.

Ideas for Grant Proposals

	· Instructional tools (manipulatives, books, software licenses)
	· Leadership & professional development seminars/classes 

	· Special projects that support curriculum
	· Classroom supplies

	
	


Who May Apply for a Grant

Teachers, staff, parents, students, and administrators, who are members of the KSPTA, may submit proposals. If a grant proposal is submitted on behalf of an entire grade level, every teacher in that grade must be a member of the KSPTA.

How to Apply for a Grant
Reminders:
· Be sure to include a recent quote for your item(s) that includes tax, shipping & handling, and anything else that contributes to the total cost of your request. Attach additional sheets as necessary. **Please check multiple vendors to compare costs and get the best deal.**  
· All applications require the approval of the applicable school’s principal. See details below.
· Applications may be submitted either online or by paper form
· No late applications will be accepted. 

Option 1: Complete the Grant Application online
1. Fill in the form fields on the last page of this document.
2. Select File>Save to rename the document (e.g. JohnDoe_GrantRequest2016.doc).
3. Ask your principal to send an e-mail to KSPTAGrants@gmail.com indicating that s/he has reviewed & approved your application.
4. Email your application and attachments to KSPTAGrants@gmail.com.

Option 2: Submit a paper version of the Grant Application 
1. Click here for a printable Application Form.
2. Ask the principal to sign to indicate they have reviewed & approved your application.
3. Place your paper application and attachments in the KSPTA mailbox in either school office.  

The Decision Process

The Grant Committee is composed of the KSPTA Grant Coordinator, one teacher from Bacich, one teacher from Kent, one KSPTA member-at-large, and the following KSPTA officers: the President, KSPTA’s Vice President for Bacich School, and KSPTA’s Vice President for Kent School. The Committee will also have one additional member-at-large who will stand in the absence of any other member of the Committee. All members of the Grant Committee must be members of the KSPTA.  

The Grant Committee will review each application, call for selected presentations for additional information purposes, and make recommendations to the entire KSPTA membership. Funding decisions will be voted on by the KSPTA membership at the November meeting.

The Grant Committee will meet during the weeks after the grant submission deadline to review each proposal using the following criteria and guidelines:

· Individual(s) submitting grant requests must be members in good standing of the KSPTA to apply 
· Grant approval will be based on the objectives, anticipated benefits, number of students involved, and the Committee’s confidence in the success of the project
· Grant requests are limited to projects with educational/instructional merit
· Grant requests will be judged on the innovative nature of the project and the extent to which the project will improve the existing methods of instruction
· The Grant Committee will take into consideration the longevity of the program as well as the ability to duplicate the program in other classrooms
· Materials purchased with grant funds become the property of the Kentfield School District and must remain at the school if the teacher/recipient leaves the District
· All grants must comply with the school district guidelines and PTA objectives

[bookmark: _GoBack]The Grant Committee will also consider whether other sources of funds may already exist and whether the KSPTA is the best source of funding. Please keep in mind that this program adheres to the PTA principle that “a gift to the school should benefit the largest possible number of students.” Decisions are considered final and grant monies must be spent in accordance with the original grant request.

If you have any questions, please contact the Grant Coordinator, Caroline Wabl, at KSPTAGrants@gmail.com

Thank you and we look forward to receiving your proposal!















Kentfield Schools PTA
GRANT APPLICATION 
2016-2017









Name: Click here to enter text.
Date: Click here to enter a date.
Phone Number: Click here to enter a phone #.
Email: Click here to enter text.

Name of project/need: Click to enter the name of the Project or need.

Description of project or need: Click here to enter a description. You may also attach additional documents to this application. 




How many students will benefit from the funds? Click here to enter # of students that will benefit.

Click the checkbox if the program will span grade levels? ☐
If selected, which grade levels? Click here to enter a list of grade levels (e.g. K, 1, 2)

Click the checkbox if the program can be shared by other classrooms/staff? ☐	
How does this program relate to the academic, character, and/or community service curriculum?
Click here to describe how the program relates to curriculum




Total Amount Requested (including tax, shipping, handling, etc.) Please attach a recent quote: $Insert the total $ requested.

Click the checkbox if this project can be partially funded? ☐

If selected, what is the minimum needed to make the project viable? $Insert minimum $ amount.

Principal Signature:					School:

_______________________________________		___________________________________
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